Our Outsourcing Services at Aakash Seth & Associates

At Aakash Seth & Associates, we provide a comprehensive suite of outsourcing services to
help businesses efficiently manage their financial operations, reduce overhead costs, and
ensure compliance with regulations. Our team of professionals brings extensive expertise in
accounting, payroll, compliance, and financial management, all tailored to meet the specific
needs of your business.

We recognize that every business is unique, and our solutions are designed to cater to a wide
range of industries. By entrusting us with your accounting and payroll needs, you can focus
on driving business growth and innovation, while we take care of the complexities of
financial management.

1. Accounting & Bookkeeping Services

Maintaining accurate and up-to-date financial records is critical to the success of any
business. We offer comprehensive accounting and bookkeeping services, which include:

o Day-to-Day Transaction Management: We handle all routine accounting tasks,
including sales, purchases, and expense entries, ensuring everything is properly
recorded.

e General Ledger Management: Our team maintains an accurate general ledger to
reflect your business's financial position at all times.

o Trial Balance Preparation: We prepare monthly trial balances to ensure that your
financial statements are in balance.

o Financial Statement Preparation: We provide profit and loss statements, balance
sheets, and cash flow statements to offer a clear picture of your company’s financial
performance.

o Tax Planning & Preparation: We assist with tax planning and preparation to ensure
your business complies with all tax obligations, minimizing the risk of penalties.

2. Payment Processing & Bank Reconciliation Services

We offer seamless payment processing and bank reconciliation services, enabling your
business to stay organized and in control of its cash flow. Our services include:

o Payment Processing: We manage outgoing payments, including vendor payments,
ensuring they are timely and accurate.

o Bank Reconciliation: Our team ensures that your financial records match your bank
statements, identifying discrepancies and resolving them promptly.

o Cash Flow Management: We track your company’s cash flow to help you make
strategic decisions regarding expenditures, investments, and savings.

o Transaction Monitoring: We monitor and review financial transactions to spot
irregularities or errors, preventing potential issues down the line.



3. Payroll Management

Efficient and compliant payroll management is a key function for any business. Our payroll
outsourcing services cover all aspects of payroll administration, including:

Salary & Wages Processing: We calculate and process employee salaries, including
bonuses, overtime, and deductions.

Tax Computation & Filing: We ensure that the correct tax withholdings are made,
and file tax returns as required by local laws.

Employee Benefits Administration: We manage employee benefits such as
insurance, retirement plans, and other compensations.

Compliance with Labor Laws: We stay updated on the latest labor regulations to
ensure your payroll practices are fully compliant with all local, state, and federal laws.

Payslip Generation: Employees will receive accurate and timely payslips with a
detailed breakdown of their earnings and deductions.

Direct Deposit & Payment Options: We provide convenient direct deposit options
for employee payments, ensuring timely and secure transactions.

4. ROC Compliance Services

Ensuring that your business meets its regulatory obligations is critical. Our ROC compliance
services include:

Registration & Filing: We assist with registering your company with the Registrar of
Companies (ROC), and ensure that all required documentation is submitted accurately
and on time.

Filing of Annual Returns: We manage the filing of your company’s annual returns,
financial statements, and other necessary reports to ensure ongoing compliance.

Statutory Audits: We coordinate and support audits to ensure that your business
complies with the statutory and regulatory requirements.

Changes in Corporate Structure: Whether it’s changing directors, updating share
capital, or adjusting business structure, we provide comprehensive support for any
corporate changes.

Director Compliance: We ensure that directors are in compliance with their legal
obligations under company law.

5. Receivables & Payables Management

We help businesses maintain positive cash flow by managing both receivables and payables
effectively. Our services include:

Accounts Receivable Management: We assist in tracking customer payments,
sending timely reminders, and reducing overdue accounts, ensuring your business gets
paid on time.



Accounts Payable Management: We manage outgoing payments to vendors,
ensuring that bills are paid on time and you maintain good supplier relationships.

Debt Collection Services: In cases of overdue payments, we help with collection
efforts in a professional and effective manner.

Cash Flow Forecasting: We analyze and forecast your receivables and payables to
help you plan for short-term and long-term cash flow needs.

Supplier Relationship Management: We work with you to ensure that your business
maintains positive relationships with vendors through timely payments and clear
communication.

6. Monthly Management Reporting

Our monthly management reporting service provides detailed insights into your company’s
financial health, allowing you to make informed business decisions. This includes:

Financial Performance Reports: We prepare monthly reports on income, expenses,
profit margins, and cash flow, enabling you to track financial performance and
identify areas for improvement.

Budget vs Actual Analysis: We provide a comparison between your budgeted figures
and actual performance, helping you assess financial goals and make necessary
adjustments.

Key Performance Indicators (KPIs): We track and report on important KPIs related
to financial health, such as profitability, liquidity, and solvency ratios.

Custom Reporting: Our team can tailor reports to meet the unique needs of your
business, highlighting the specific metrics that matter most to you.

Strategic Advice: We offer insights and recommendations based on the data, helping
you plan for the future and drive business growth.

At Aakash Seth & Associates, we’re dedicated to providing businesses with customized
outsourcing solutions that enhance efficiency, ensure compliance, and free up valuable time
and resources. With our expertise in accounting, payroll, and financial management, you can
rest assured that your financial operations are in capable hands. Let us handle the
complexities, so you can focus on what you do best—growing your business.



